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POLICY AND PROCEDURES FOR INQUIRY INCASE OF LEAK OF UNPUBLISHED PRICE SENSITIVE 

INFORMATION 
 

[Under Regulation 9A of SEBI(Prohibition o fInsider Trading) Regulations, 2015 



A. INTRODUCTION 

 
The SEBI (Prohibition of Insider Trading)(Amendment)Regulations,2018(“PITAmendment 

Regulations”) mandates every listed company to for mulate a written policy and procedures 

for inquiry in case of leak of unpublished price sensitive information and initiate appropriate 

inquirieson becoming aware of leak of unpublished price sensitive information and inform the 

Boardpromptlyofsuchleaks,inquiriesandresultsofsuchinquiries.Accordingly,Healthy Life Agritec 

Limitedis required to formulate policy and procedures for inquiry in case of leak of 

unpublished pricesensitiveinformation. 

 

B. OBJECTIVE OF THE CODE OF FAIR DISCLOSURES 

 
i. TostrengthentheinternalcontrolsystemtopreventleakofUPSI. 

 

ii. TorestrictandprohibitthepracticeofsharingofUPSI,withtheun-
authorizedperson,whichoriginatesfromwithinthecompanyandwhichaffectsthemarketpriceofth

eCompanyaswellasloss ofreputationandlossofinvestors’/financers’confidenceinthecompany. 

 
iii. Tohaveauniformcodetocurbtheun-ethicalpracticesofsharingUPSIbyInsiders, 

Employee&DesignatedPersonswithanyperson, firm, CompanyorBodyCorporate. 

 
iv. ToinitiateinquiryincaseofleakofUPSIorsuspectedleakofUPSIandpromptlyinformthesametotheS

ecuritiesandExchangeBoardofIndia(“SEBI”). 

 
v. Totakedisciplinaryactions,ifdeemedfitagainstanyInsider,Employee&Designated 

Personswhoappearstohavefound guilty 

ofviolatingthispolicy,apartfromanyactionthatSEBImayinitiate/takeagainsttheInsider,Employee

&DesignatedPersons. 

 

C. SCOPE 

 
To lay procedures for inquiry in case of leak of unpublished price sensitive information 

orsuspected leak of unpublished price sensitive information and inform the Board promptly of 

suchleaks,inquiriesandresultsofsuchinquiries. 

 

D. DEFINITIONS 

 
i. LeakofUPSI-meanscommunicationofinformationwhichis/deemedtobe 

UPSIbyanyperson,whoisinpossessionof 

UPSI,toanyotherperson,directlyorindirectly,overtlyorcovertly or in any manner whatsoever, 

except for legitimate purposes, performance ofdutiesordischargeoflegalobligations. 

 

ii. Suspect-
meansthepersonorpersonsagainstorinrelationtowhomaninquiryisinitiatedincaseofleakorsusp

ectedleakofUPSI. 

 
iii. ChiefInvestorRelationOfficer(“CIO”)shallmeantheComplianceOfficerorsuchotherOfficeroftheC

ompanyappointedbytheBoardofDirectorunderSecuritiesandExchangeBoardIndia(Prohibitiono

fInsiderTrading)Regulations,2015. 

 

iv. DisciplinaryActionmeansanyactionthatcanbetakenonthecompletionof/duringtheinvestigati



on proceedings including but not limiting to a warning, imposition of fine,suspension from 

official duties or any such action as is deemed to be fit considering thegravityofthematter. 
 

v. SupportStaffshallinclude 
ITStaff,SecretarialStaff,LegalStaff,FinanceStaff,StrategyStaffwhohaveaccesstounpublishedprice

sensitiveinformation. 
 

vi. Un-publishedPriceSensitiveInformation(“UPSI”)-Shallmeananyinformation,relatingtoacompany 

or its securities, directly or indirectly, that is not generally available which uponbecoming 

generally available, is likely to materially affect the price of the securities 

andshall,ordinarilyincludingbutnotrestrictedto,informationrelatingtothefollowing; 

 PeriodicalfinancialresultsoftheCompany; 

 
 Intendeddeclarationofdividends(InterimandFinal); 

 
 Changeincapitalstructurei.e.Issueofsecurities,buy-backofsecuritiesoranyforfeitureof 

sharesorchangeinmarketlotoftheCompany’sshares; 

 

 Mergers,De-mergers,Amalgamation,Acquisitions,De-
listingofSecurities,SchemeofArrangementorTakeover,disposals,spinofforsellingdivisionofwhole
orsubstantiallywholeoftheundertakingandexpansionofbusinessandsuchothertransactions; 

 
 Anymajorexpansionplansorexecutionofnewprojectsoranysignificant 

changesinpolicies,plansoroperationsoftheCompany; 

 
 Changesinkeymanagerialpersonnel; 

 
 MaterialeventsinaccordancewithSecuritiesandExchangeBoardofIndia(ListingObligationsandDi

sclosureRequirements)Regulations,2015;and 

 
 Anyother 

matterasmaybeprescribedundertheListingRegulationsand/orCorporateLawtobepricesensitive,

fromtimetotime. 

 
Note: Words and expressions used and not defined in this Code but defined in the SEBI 

(Prohibition of Insider Trading) Regulations, 2015, the Securities and Exchange Board of India Act, 
1992 (15 of 1992), the Securities Contracts (Regulation) Act, 1956 (42 of 1956), the Depositories 
Act, 1996 (22 of 1996) or the Companies Act, 2013 (18 of 2013) and the Rules and Regulations 

made there under shall have the meanings respectively assigned to them in those legislation. 

 

E. Duties of Chief Investor Relations Officer: 

 
TheCIOshallberesponsibleto; 

 
 OverseetheComplianceofthispolicy. 

 Toco-ordinatewithanddisclosetherelevant 

factsoftheincidentofactualorsuspectedleakofUPSItotheInquirycommittee. 

 IntimatetheincidentofactualorsuspectedleakofUPSItotheStockExchanges. 

 Reporttheincidentofactualorsuspected leakofUPSIto theSecuritiesandExchangeBoardofIndia. 



 

 

F. Disclosure of actual or suspected leak of UPSI to Stock Exchanges & SEBI: 

OnbecomingawareofactualorsuspectedleakofUnpublishedPriceSensitiveInformationofthe 
Company,theCIOshallensurethatthesameshallbepromptlyintimatedtotheStockExchanges 
onwhichthesecuritiesoftheCompanyarelistedintheformatassetoutin“Annexure-A”tothispolicy. 

 

G. Report of actual or suspected leak of UPSI to SEBI: 

OnbecomingawareofactualorsuspectedleakofUnpublishedPriceSensitiveInformationofthe 

Company,theCIOshallensurethatareportonsuchactualorsuspectleakofUPSI,preliminary 

inquirythereonandresultsthereofshallbepromptlyinformedtoSEBIintheformatassetoutin 

“Annexure-B”tothispolicy. 

 

H. Constitution of Inquiry Committee: 

In case of actual or suspected leak of UPSI, a Committee shall be constituted by the Board 

ofDirectors or by the Managing Committee of the Board or of such person(s) as may be of 

theauthorized by the Board or Managing Committee in this behalf, to be called as 

“InquiryCommittee” to perform such duties as may be prescribed by this Code or by any 

otherapplicable law for the time being in force. The Inquiry Committee shall consist of 

minimum 3(three) Members which shall include Managing Director, Chief Financial Officer and 

Chief InvestorRelation Officer and / or any other officer(s) of the Company as the Board of 

Directors or theManaging Committee of the Board of Directors, may deem fit. The Managing 

Committee maychange/alter/re-constitutetheInquiryCommitteeasmayberequiredfromtimetotime. 

 

I. Duties of Inquiry Committee: 

TheInquiryCommitteeshallberesponsible; 

 
(a) To conduct a preliminary inquiry to ascertain the truth contained in the information 

orcomplaintpertainingtoactual orsuspectedleakofUPSI,ifany; 

(b) Toauthorizeanyperson,ifrequired,tocollectnecessarysupportmaterial; 

(c) Toconsiderthefactsandcircumstancesanddecide/directonthematter; 

(d) Todecidedisciplinaryactionthereon. 

 
J. Procedure for inquiry in case of leak of UPSI: The Inquiry Committee shall suo-motu 

becomingawareorotherwiseonacomplaintreceivedinwritingorbyemail[●].com, of actual or 

suspectedleak of Unpublished Price 

SensitiveInformationoftheCompanybyanypersoninpossessionoforhavingaccesstoUnpublishedPrice 

SensitiveInformationshallfollowthebelow-mentionedprocedureinordertoinquireand/or 

otherwiseinvestigatethematter. 

 
i. Thewritten/emailcomplaintshallinteralia,stateparticularsofthecomplainee,detailsofthecomplai
ntandshallbeaddressedtotheAuditCommitteeortheBoardorChairmanorManagingDirector. 
 

ii. TheCIOshallimmediatelyonreceiptofthecomplaint,convene a 
meetingoftheEnquiryCommitteeandplacethecomplaintbeforetheCommittee. 

 
(a) To take Cognizance of the matter: The Inquiry Committee shall meet within a period of 2 
(two)working days after receipt of the information of actual or suspected leak of Unpublished 

PriceSensitiveInformationandtakecognizanceofthematteranddecideasfollows. 
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i) Ifitisfoundthattheallegationisfrivolous,notmaintainableoroutsidethescope,thesamemaybedismisse
d. 

ii) Ifitisfoundthattheissuerequiresfurtherinvestigation,PreliminaryInquirymaybeinitiated. 

 

(b) Preliminary Inquiry: Preliminary Inquiry is a fact-finding exercise which shall be conducted 

bytheChiefInvestorRelationOfficer.Theobjectofpreliminaryinquiryistoascertainthetruthorotherwi

se of the allegations contained in the information or complaint, if any, and to collectnecessary 

available materialin support of the allegations, and thereafter to decide whether 

thereisjustificationtoembarkanydisciplinaryaction.TheInquiryCommittee,ifrequiredandinadditiontoCh

iefInvestorRelationOfficermay alsoappointand /orauthorizeany 

person(s),asitmaydeemfit,toinitiate/conductaninquirytocollecttherelevant 

fact,materialsubstancesonactualorsuspectedleakofUPSI. 

 

(c) Report of Preliminary Inquiry to the Inquiry Committee: The Chief Investor Relation Officer 
orPerson(s) appointed/authorized to inquire the matter of actual or suspected leak of UPSI 

shallsubmit his/her report to the inquiry Committee within 7 days from the date of his 
appointment onthisbehalf. 

 
(d) Disciplinary Action: The Enquiry Committee shall, basis the Report of the Preliminary 

Enquiry,take disciplinary action against the complainee. The Disciplinary Action(s) shall 

include, wagefreeze, suspension, recovery, claw back, termination etc., as may be decided by the 

Members oftheInquiryCommitteeaspertheprovisionsofGEL’sInsiderTradingCode,inadditiontothe 

actiontobeinitiatedbySEBI,ifany. 

 
K. PowersofInquiryCommittee 
Forpurposeofconductinginquiry,theInquiryCommitteemay: 

 callupon 
 such employees/individuals toseekclarificationorinformationpertainingtotheleak. 

 persons/membersofcommitteesinvolvedingenerationoftheoriginaldataforpurposeofdetermina
tionofkeyfigurespertainingtofinancialfigures. 

 personsinvolvedintheconsolidationofthefiguresforthefinancialresults. 

 personsinvolvedinthepreparationofboardnotesandpresentations. 

 personsinvolvedindisseminationofinformationrelatingtofinancialresultsinthepublicdomain. 

 anyotherpersonswhohadaccesstotheinformation. 

 anymarketintermediaries,fiduciariesand 
otherperson/entitieswhohaveaccesstoUPSIforinquiryconductedforleakofsuchUPSI. 

 

 atitsdiscretion,inviteexternalinvestigators/experts. 

 takenecessaryactionsincludingsendingtheSuspectonleave,restrictphysicalaccesstothe office 

premise, freeze access to systems, electronic devices, emails, etc., during 

thependencyoftheinvestigationsforfairconductoftheproceedings 

 keeptheidentityoftheSuspectconfidential 
tillthecompletionofinquiryunlessitisessentiallyrequiredforthepurposeofinvestigation. 

 notify theSuspectoftheallegationsattheoutsetofinternalinvestigationand 
providehimopportunitytorepresenthiscaseandsubmitevidence. 

 doallsuchacts,deeds,mattersandthingsas 

arenecessaryforthepurposeofconductofinternalinvestigation. 

 

L. RIGHTSANDOBLIGATIONS OFTHESUSPECT 

 
a) TheSuspectshall- 



• co-operatewith theInquiryCommitteeduringthe investigationprocess. 

• havearighttoconsultwithapersonorpersonsoftheirchoice,otherthanmembersofthe Inquiry 

Committee. 

 

• righttobeinformedoftheoutcomeoftheinvestigation 
 

b) TheSuspect(s)hastheresponsibilitynottointerferewiththeinvestigation.Evidenceshallnot be 

withheld, destroyed or tampered with and witnesses shall not be 

influenced,coached,threatenedorintimidatedbytheSuspects. 

c) Unless there are compelling reasons not to do so, Suspects will be given the opportunity 

torespond tomaterial findings contained in investigation report. No allegation of wrong 

doingagainst a Suspect shall be considered as maintainable unless there is good evidence in 

support oftheallegation. 

 
M. REVIEWANDCHANGES 

 
TheBoardmayamendthisPolicyfromtimetotime(ifrequired)toincorporateanysubsequentamendm

ent(s)/modification(s)broughtinbySEBIwithrespecttomatterscoveredunderthispolicyorevenothe

rwise.TheBoardofDirectorsoftheCompany,insyncwithapplicablelaws,rules&regulations,mayamen

d/substituteanyprovision(s)withanewprovision(s)orreplacethisentirePolicywithanewPolicy. 

 
In any circumstance where the terms of this Policy differ from any law, rule, regulation etc. for 
thetimebeinginforce,thelaw,rule,regulationetc.shalltakeprecedenceoverthisPolicy. 

 
Any change in the Policy shall be approved by the Board of Directors of the Company. 

Anysubsequentamendment/modificationintheCompaniesAct,2013ortheRulesframedthereunder

ortheListingRegulationsand/oranyotherlawsinthisregardshall automaticallyapplytothisPolicy. 

 



“Annexure-A” 
 

Format for Intimation of Actual or Suspected leak of UPSI to the Stock Exchanges 

[Pursuant to Regulation 30of SEBI(Listing Obligations andDisclosure 
Requirements)Regulation,2015] 

 
To, 

The Manager, Listing Department, 

NationalStockExchangeofIndia Limited 

SMEPlatform–NSEEMERGE 

Exchange Plaza, C-1, Block –G, 

Bandra Kurla Complex, Bandra 

(East) Mumbai- 400051, 

Maharashtra,India 

 
Reference:Symbol:[●] ISINNo: 

 
DearSir/Madam, 

 

Sub:IntimationofactualorsuspectedleakofUPSIpursuanttoRegulation30ofSEBI(ListingObligationsandDi

sclosureRequirements)Regulation,2015. 

 

Pursuant to Regulation 30 of SEBI (Listing Obligations and Disclosure Requirements) 

Regulation,2015, we hereby report the details of actual or suspected leak of Unpublished Price 

SensitiveInformation(UPSI)oftheCompany,asfollows: 

 
NameofOffender,ifknown.  

NameofOrganization.  

Designation(Employee,Insider,Designated 
Personoranyother) 

 

NatureofInformation  

WhetheranyactioninitiatedbytheCompany. 
Ifyes,narrationofthesame 

 

 
Anyotherinformation- 

 

……………………………………………………………………………………………………………………… 

…………………………………………………………………………………………………………………………………………… 

Requestyoutotaketheaforementionedonyourrecords. 

Sincerely, 

For HEALTHY LIFE AGRITEC LIMITED 

 
 

SHEKHAR KAPOOR 

COMPANY SECRETARY& 
COMPLIANCE OFFICER 



“Annexure-B” 
 

FormatforReportingActualorSuspectedleakofUPSItotheSEBI 
[PursuanttoRegulation9A(5)ofSEBI(ProhibitionofInsiderTrading)Regulation,2015] 

 

 
To, 

SecuritiesandExchangeBoardofIndia 

PlotNo.C4-A,GBlock,  

NearBankofIndia,BandraKurla 

Complex,BandraEast, 

Mumbai–400051,Maharashtra 

 

Reference:Symbol:[●] ISINNo:[●] 

 
DearSir/Madam, 

 

Sub:ReportofactualorsuspectedleakofUPSIpursuanttoRegulation9A(5)ofSEBI(ProhibitionofInsiderTradin
g)Regulation,2015. 

 

PursuanttoRegulation9A(5)ofSEBI(ProhibitionofInsiderTrading)Regulation,2015,wehereby 

reportthedetailsofactualorsuspectedleakofUnpublishedPriceSensitiveInformation(UPSI)of 

theCompany,asfollows: 

 
NameofOffender,ifknown.  

NameofOrganization.  

Designation(Employee,Insider,DesignatedPerson 
orany 
other) 

 

NatureofInformation  

WhetheranyactioninitiatedbytheCompany.Ifyes
,narrationofthesame 

Yes/No 

 
Anyotherinformation- 

 

……………………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………………………………….. 

Requestyoutotaketheaforementionedonyourrecords. 

Sincerely, 

For HEALTHY LIFE AGRITEC LIMITED 

 

 

SHEKHAR KAPOOR 
COMPANY SECRETARY& 

COMPLIANCE OFFICER 

 


